APA (American Psychological Association) Style Manual 
for Researched Papers and Projects
Arrowhead Condensed Manual
GENERAL APA GUIDELINES FOR WRITING PAPERS
Title Page
· Create a title page on a separate piece of paper, unless directed differently by your teacher.
· Center (from left to right) the information on your page.
· The title information should be positioned in the upper half of the page.
· Double space the required information on your  page.  
· See below for the required information.


TIP:  Do not underline or use italics on the title.


TIP:  Capitalize major words of your title.


TIP:  Instead of school name, your teacher may prefer you use his/her name or class
Title of Paper
Writer’s Name
Arrowhead High School
EXAMPLE:
How the Evolution of Railroads has Impacted American Society
John S. Doe
CORE English 10 / CORE American History
Following Pages
· Include a page header  (also known as the "running head") at the top of every page. To create a page header/running head, insert page numbers flush right. Then type a shortened version of your TITLE flush left using all capital letters. The running head is a shortened version of your paper's title and cannot exceed 50 characters including spacing and punctuation.  Example:  If your Full Title is How the Evolution of Railroads has Impacted American Society, then your Running head might be EVOLUTION OF RAILROADS.
· Use the “No Spacing” format on Microsoft Word.
· Use 1” margins all around the paper.
· Use a size 11 or 12 standard font.
· Double space your document.
APA CITATION GUIDELINES FOR PAPERS OR PROJECTS
There are TWO integral parts in citing your information in a paper or a project.
1.  Reference(s) Page -- this page comes at the END of your project/document; it lists ALL of the sources used to collect your information, formatted in APA style.
2.  In-Text Citations -- these are the shortened versions of your citations found within parenthesis after your quoted or paraphrased material.  You will create your in-text citations AFTER your reference page has been completed.
TIP:  Keep track of ALL sources you use from the moment you start researching.  Begin a Reference Page of these sources.
TIP:  Keep track of which source and page your quoted and paraphrased information comes from.
TIP:  Complete your Reference Page BEFORE formatting and finalizing your in-text citations.
TIP:  Use the Purdue OWL website to help you use the correct formats. (Google search:  Purdue OWL APA)  Do NOT use a citation machine.
Reference Page:  General Guidelines
· Begin a new page and center the title of your source list on the top line (unless otherwise directed).
· Title your source list References (or Reference if there is only one source)
(Do not use italics, underlining, bold face letters, quotation marks, etc.)
· Number your reference page or pages as part of your paper (continue the running header).
· EVERY source you paraphrase, directly quote, or use to gather knowledge MUST be included.  
· Double-space all lines in your reference page evenly, unless otherwise directed.
· Arrange the items on your reference list alphabetically by author’s last name.  If no author is given, then go by the title.
· Indent the second and following lines of each entry one Tab / 5 spaces (this is called a hanging indent).
· Use only the initials of the authors’ first and middle names. (Example:  Markano, M.)
· Magazine articles should include the month and day.
· Use (n.d.) for the date if no date is given for when a website was created.
· Capitalization rules vary by the type of source being referenced. -- see the samples that follow.
· Journal titles:  Capitalize all major words in the title
· Books, articles, webpages:  Capitalize only the first major word, any proper nouns, and the first word after a colon.
· Italicize rules vary by the type of source -- see the samples that follow.
· Books and journals (longer works):  use italics
· Articles (and other shorter works): no italics, underlining, or quotation marks
Reference Page: Formats of Various Source Types
PRINT SOURCES
Book with Author
Author, A. A. (Year). Title of work. Location: Publisher.
Meltzer, M. (1998). Ten queens. New York: Dutton Children’s Books.

Book with Two Authors
Author, A. A., & Author, A. A.  (Year).  Title of book.  Location:  Publisher.


Okuda, M., & Okuda, D. (1993). Star Trek chronology: The history of the future.  New 
York: Pocket Books.

Book with Three or More Authors
Author, A. A., Author, B. B., & Author, C. C. (Year). Title of book. Location: Publisher.

Wilcox, D. L., Ault, P. H., & Agee, W. K. (1999). Public relations: Strategies and tactics. NY: Harper.
Book with Editor and No Author
Editor, A. A. (Ed.). (Year). Title of work. Location: Publisher.

Gibbs, J. T. & Huang, L. N. (Eds.). (1991). Children of color: Psychological 

interventions with minority youth. San Francisco: Jossey-Bass.
Book with Editor AND an Author
Author, A. A.  (Year).  Title of work. A. A. Editor (Ed.).  Location:  Publisher.

Plath, S. (2000).  The unabridged journals.  K. V. Kukil (Ed.). New York:  Anchor.
Book Article or Chapter
Author, A. A. (Year).  Title of article or chapter.  In A. Editor (Ed.), Title of book (pages of article or 

chapter).  Location:  Publisher.
James, N. E. (1998).  Two sides of paradise: The Eden myth according to Kirk and Spock.  

In D. Palumbo (Ed.), Spectrum of the fantastic (pp. 219-223). Westport, CT: 
Greenwood.
Journal or Magazine Article -- in PRINT (meaning you have the actual journal or magazine in your hand; it is not printed from the internet)
***Note the capitalization rules here:  Titles of articles are in sentence case – that means only the first word and proper nouns are capitalized.  Titles of journals or magazines are in title case – that means all important words are capitalized.
***Note the date rules here:  Some magazines are dated only by year or month.  Others contain a specific date.  Note the appropriate ways to cite your source’s date.
***Note the issue number rules here:  Only magazine articles require the issue number.  If one is not given, then skip using it.
***Note the pagination differences here:  With magazines and journals, do not use a p. or pp. before the page numbers.  With newspapers and encyclopedias, DO use a p. or pp. before the page numbers.
***Journal and magazine articles as well as many electronic resources are starting to be assigned a DOI number.  If one is not included, then skip using it.
Magazine or Journal Article (in PRINT (meaning you have the actual newspaper in your hand; it is not printed from the internet)
Author, A. A. (Year, Date).  Title of article.  Title of Magazine, Volume number (issue number for 

magazines), pages of article.
Wilcox, R. V. (2001). Shifting roles and synthetic women in Star Trek. Studies in 

Popular Culture, 13(2), 53-56.
Henry, W. A. III.  (1990, April 9).  Making the grade in today’s schools.  Time, 135, 28-31.
Newspaper Article -- in PRINT (meaning you have the actual newspaper in your hand; it is not printed from the internet)
Author, A. A. (Year, Date).  Title of article.  Title of Newspaper, pages.
Di Rado, A. (1995, March 15). Trekking through college: Classes explore modern society 
using the world of Star Trek. Los Angeles Times, p. A3.
ELECTRONIC SOURCES
Website with Author

***Be sure to look for the author, whether it is a person or organization.  Check the bottom of the webpage or look for an “about us” or “contact us” page.  
***Be sure to look for the date; check the bottom of the webpage for this information.
Author, A. A. (Date). Title of article on webpage. Retrieved from url
Chou, L., McClintock, R., Moretti, F., & Nix, D. H. (1993). Technology and education: 
New wine in new bottles. Retrieved from http://www.ilt.columbia.edu/publications/papers/newwine1.html
Website with No Author
Title of article on webpage.  (Date). Retrieved from url
1997 sourcebook of federal sentencing statistics. (n.d.). Retrieved from  

http://www.uscc.gov/annrpt/1997/sbtoc97.htm
Blog Post
Screen Name. (Year, Date). Blog post or comment [Web log post or comment]. Retrieved from url
PZ Myers. (2007, January 22). The unfortunate prerequisites and consequences of partitioning your 

mind [Web log post]. Retrieved from 

http://scienceblogs.com/pharyngula/2007/01/the_unfortunate_prerequisites.php
MiddleKid. (2007, January 22). Re: The unfortunate prerequisites and consequences of partitioning 

your mind [Web log comment]. Retrieved from 

http://scienceblogs.com/pharyngula/2007/01/the_unfortunate_prerequisites.php
Electronic Version of Print Book
Author, A. A. (Year). Title of book [version]. doi or Retrieved from url
Schiraldi, G. R. (2001). The post-traumatic stress disorder sourcebook: A guide to healing, recovery, 
and growth [Adobe Digital Editions version]. doi:10.1036/0071393722
Electronic-only Book
Author, A. A. (Year). Title of book. doi or Retrieved from url
O’Keefe, E. (n.d.). Egoism & the crisis in Western values. Retrieved from 

http://www.onlineoriginals.com/showitem.asp?itemID=135
Article from an Online Magazine (This is like Time or Newsweek found online instead of in print.)
***Online articles follow the same guidelines as printed articles.  Include all information the online host makes available, including an issue number in parenthesis for magazines. Include a note that this is the electronic version.
Author, A. A., & Author, A. A.  (Year, Date).  Title of article.  Title of Periodical, 
Volume(Issue). Retrieved from url
Clay, R. (2008, June). Science vs. ideology: Psychologists fight back about the misuse of research. 

Monitor on Psychology, 39(6). Retrieved from http://www/apa.org/monitor/


Article from an Online Journal Article
Author, A. A., & Author, A. A.  (Year, Date).  Title of article.  Title of Periodical, 

Volume, (page numbers). doi or Retrieved from url
Herbst-Damm, K. L., & Kulik, J. A. (2005). Volunteer support, marital status, and the survival times 

of terminally ill patients.  Health Psychology, 24, 225-229. doi: 10.1037/0278-6133.24.2.225

Article from an Online Newspaper
Author, A. A.  (Date).  Title of article.  Title of Newspaper.  Retrieved from url
Hilts, P. J. (1999, February 16). In forecasting their emotions, most people flunk out. 
The New York Times. Retrieved from http://www.nytimes.com
DATABASES
ABC CLIO Database and Teen Health and Wellness
***NOTE that the database title is NOT ABC CLIO but rather the database within ABC CLIO.
Author, A. A. (Year). Title of article. Database Title. Retrieved from url
O’Brien, S. (2013). George Bush. American Government. Retrieved from 

http://americangovernment.abc-clio.com/Search/Display/195803?terms=george+bush
The 411 on lungs. (2010). Teen Health and Wellness. Retrieved from 
http://www.teenhealthandwellness.com/article/214?search=lungs
Badgerlink and SIRS
***Note that when a periodical title, volume number, issue number (if from magazine), and/or page numbers are not provided, you skip that part of the citation.
Author, A. A. (Year, Date). Article title. Periodical Title, Vol # (Iss #), Page Numbers. doi: or Retrieved 
from url
Baird, J. & Yabroff, J. (2007, December 24). The savvy, salty political saint. Newsweek, 150(26), 

50-50B.  Retrieved from 

http://web.ebscohost.com/ehost/detail?sid=ff013e4f-2043-4d50-943d-0ebac6c720cf%40session

mgr11&vid=1&hid=19&bdata=JkF1dGhUeXBlPWNvb2tpZSxpcCxjcGlkJmN1c3RpZD1zNz

MyNDk2NCZzaXRlPWVob3N0LWxpdmUmc2NvcGU9c2l0ZQ%3d%3d#db=aph&AN=279

69340
Bio Reference Bank Database
Article title. (Date). Original Source. Retrieved from url
McCartney, Paul. (1997). Chambers Biographical Dictionary (Bio Ref Bank). Retrieved from 

http://web.ebscohost.com/ehost/detail?sid=b6d444ae-03e9-4c31-b350-d4deb427bc20%40sessi

onmgr4&vid=5&bk=1&hid=19&bdata=JkF1dGhUeXBlPWNvb2tpZSxpcCxjcGlkJmN1c3RpZ
D1zNzMyNDk2NCZzaXRlPWVob3N0LWxpdmUmc2NvcGU9c2l0ZQ%3d%3d#db=brb&A
N=203031246
CultureGrams Database
Title of article. (Date). Edition. Retrieved from url
Republic of Tajikistan: Land and climate. (2013). World Edition.  Retrieved from

http://online.culturegrams.com/world/world_country_sections.php?&contid=3&wmn=Asia&cn=

Tajikistan&sname=Land_and_Climate&snid=1&cid=158
CQ Press
Entire Article
Jost, K. (2003, March 21). Abortion debates. CQ Researcher, 13, 249-272. Retrieved from 
http://library.cqpress.com/cqresearcher/document.php?id=cqresrre2003032100&type=query&
num=abortion+debates&#.UiZF5tKsjlU
Pro / Con Section
Smith, C. H. (2003, March 21). Should Congress ban so-called partial-birth abortions? In Jost, K.
(Ed.), Abortion debates. CQ Researcher, 13, 249-272. Retrieved
http://library.cqpress.com/cqresearcher/cqresrre2003032100.


AUDIOVISUAL MEDIA
Video
Producer, A. A. (Producer), & Director, B. B. (Year). Title of motion picture [Motion picture]. Country 

of Origin: Studio
American Psychological Association (Producer).  (2000).  Responding therapeutically to 
patient expressions of sexual attraction [DVD].  Available from 

http://www.apa.org/videos/
Video Blog Post (like YouTube)
Author, A. A. (Year, Date). Article title [Video file]. Retrieved from url
Norton, R. (2006, November 4).  How to train a cat to operate a light switch [Video file].  

Retrieved from http://www.youtube.com/watch?v=Vja83KLQXZs
Music Recording
Songwriter, W. W. (Copyright Year).  Title of song [Recorded by artist if different from song 

writer].  On Title of album [Medium of recording].  Location:  Label.  (Recording date if 
different from copyright date).
Taupin, B.  (1975).  Someone saved my life tonight [Recorded by Elton John].  On Captain fantastic 

and the brown dirt cowboy [CD].  London, England:  Big Pig Music Limited.
LIVE SOURCES
Interview/ Personal Communications
· APA generally says to cite information from an interview in your in-text citations.  Because they do not provide recoverable data, they are not included in the reference list.  
· Give the initials as well as the last name of the communicator and provide as exact a date as possible.
In-text citation style:
T. K. Lutes (personal communication, April 18, 2001) stated, “Quoted passage.”
“Quoted passage” (T. K. Lutes, personal communication, April 18, 2001).
SAMPLE REFERENCES PAGE (would start at the top of a page)
***Note the alphabetical listing, the hanging indentation, the evenly spaced entries, the centered title, the proper formatting.
References
American Psychological Association. (2001). Publication manual of the American 
          Psychological Association. Washington, DC: American Psychological 
Association.
Delaney, R. (2003). APA citation style. Retrieved January 28, 2004, from Long Island 
University Website: http://www.liu.edu/cwis/cwp/library/workshop/citapa.htm
======================================================================
In-Text Citations
In-text citations are NOT on the reference page, but the first two parts of the in-text citation (author and date) match the first two parts of the reference page resource citation.
· Document throughout your text by citing the author (last name) and date of publication for the works used in your research.  
· Do not use suffixes such as Jr. in the authors’ names.
Examples:
Walker (2000) compared reaction times . . . 
In a recent study of reaction times (Walker, 2000) . . .
· When a work has two authors, always cite both names every time the reference occurs in the text.
· When a work has three, four, or five authors, cite all authors the first time the reference occurs; in subsequent citations, include only the last name of the first author followed by et al. and the year of publication if it is the first citation of the reference within a paragraph.
Examples:
Wasserstein, Jones, Rosen, Smith, and Hanson(1998) found that . . .
Wasserstein et al. (1998) found that . . .
Wasserstein et al. found that . . .
· When a work has no author, cite in text the first few words of the reference list entry (usually the title) and the year of publication.  
· Use quotation marks around the title of an article, chapter, or a web page and italicize the title of a book, periodical, brochure, or report.
Examples:
on free care (“Study Finds,” 1998)
the book College Bound Seniors (1989)
HOW TO INCORPORATE DIRECT QUOTES / EXCERPTS INTO YOUR PAPER
***Note the punctuation of quotes, and the use of commas, parentheses, and periods.
***Note that for direct quotes or excerpts you must also provide a page or title of section (if provided) with paragraph number as well as the author’s name (last) and the year of publication.
Quote from Source with Author, and Quote is Said by Author
According to Thornton (2008), “Quote” (p. 10).
Quote from Source with Author but Quote is NOT Said by Author
According to Abigail Adams, “Quote” (Thornton, 2008, Childhood section, para. 10).

*Topic not stated in intro to quote.
Quote from Source without Author
According to “Life without Mommy” (2008), “Quote” (Lifestyle section, para. 2). 

*Article title where author would be.
Quote from Source with Anonymous Author
· When a work’s author is designated as “Anonymous,” cite in text the word Anonymous followed by a comma and the date of publication.
(Anonymous, 1997)
· In the reference list, an anonymous work is alphabetized by the word 
Anonymous.
Quoting Short Passages:
· Incorporate a quotation or excerpt of less than 40 words directly within your paragraph.
· Place a period after your parenthesis at the end of the sentence.
Quoting Long Passages:
· Display a quotation of 40 or more words in a freestanding block of typewritten lines and omit the quotation marks. 
· Start the quotation on a new line and indent the block about ½ in. from the left margin.  
· The entire quotation should be double-spaced.
· The author or title of source, date of publication, and specific page or paragraph the quote was taken from must be cited.
· When cited at the end of the block quote, no period should follow the parentheses.
